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How to use the “New” Button in EA+

\

The New Button gives teachers access to five options for grade transfer for new students. This allows teachers to

transfer assignment scores or term scores. Teachers can also use the New Button to manually enter the term scores or
a starting grade percent for the current term.

When in the EA+ gradebook, the teacher will click the “New” button next to the student’s name to see the grade
transfer options below:

New Student

KIMBER GOLDMAN was added to this class on Friday, October 12 2012
From CHEM / 01 CHEMISTRY

] Do not display NEW by this student’s name.

Transfer Scores
Option #1 - AutD-Transfer Soores from Dropped Section of this Course ___Transfer Matching Scores
KIMBER GOLDMAN dropped section 01 of this course with 9 graded assignments
Choose this option to automatically transfer 9 graded assignments from dropped section 01 to current section 02

Option #2 - Transfer Assignmant/Tarm Scores from a Dropped Class Manually Transfer Scores |

(hoose this option to manually transfer or enter assignmtent and temm grades ~ based on 2 dropped cass
Use Dropped Class: Not Selected (Select Dropped Chss)

Option #3 - Manually Enter Term Scores ____Manually Enter Scores

Choose this option to manualy enter term grade percents for closed grading periods

Option #4 - One-Click Transfer Term Patents from Dropped Section of this Course

1ST: Current percent of 88.14 scored in CHEM / 01 1ransfer Percents
Current percent of 80.49 scored in CHEM / 02

Ock Transfer Percents to transfer the term grade percent from the dropped section with one dick

Option #5 - Enter a Starting Grade Percentage for the Current Term ___Enter a Starting Grade

The teacher then makes the choice of which option works best for the current student’s grades.
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* Option #1 — Auto Transfer Scores from Dropped Sections of this Course - allows the teacher to automatically
transfer in term grades and assignment scores for those assignments that the system considers “matching. It is
not very commonly used. (This works best in a situation where a student is staying with the same teacher but is
moving from one section to another and the assignments set up in both classes are the same).

Option #1:

This option is only available if the student transfer from one section to another of the same course. Only Matching
assignments will be transferred.

1. Click the Transfer Teansler Szotes
Matching Scores  option #1 - Auto-Transfer Scoras from Oropped Saction of this Course
bution m— drogped secton 03 of th Cuorse with 19 graded assiamants

Cheosa this aption to autometicdly banifer 10 graded assignments from drappad section 63 to currant section 01

2. A new window with a list of twﬁwhwmﬂvl | m’"

matching assignments wWill  deraes v rshes £1ha hoang nfsinston s the om: cus i, Orssary, Mee Baoed ed Wesht. § s csw 24t farre, e ek
open. All details of the iy Pl et e 10 3 GRS,

assignment (Due Date,
Categery, Max Score and
Weight, Description) must

Hitihad Nsapnmenits

match exactly for franster 1 Ty ' D D

to be succassul. Privts & e gue maken 100 103 10) 0 O
ER R madro L T fel T

3. If this option will transfer all e 2 1 W2 i LR D.C
C‘lss’lgnmenis, click Save to Pl 2 Han B Aha bad 14y 100 |04 0 G
complefe the fransfer N B e TEST dhekd 100100 0 'Dor

process.

Note: If several of the assignments are not exact matches, Option #2 allows teachers to
manuvally match dissirnilar assignments.
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Option #2 — Transfer Assignment/Term Scores From a Dropped Class - is similar to Option 1, but it is manual
instead of automatic thus the teacher has the option of moving which assignments and term grade will be used.
The teacher looks at each assignment in the old gradebook and decides if they want to transfer each grade into
a similar assignment in their own gradebook. Grades are moved manually.

Students must have a previously dropped class at the same school. Teachers select to transfer assignment and term
grades or just term grade.

To manually fransfer assignment and term grades:

1. In Option 2, Choose assignments and term grades from the drop down menu.

2. Click the blue Select
Anather Class [ink and
choose the class with the

COptien #2 - Trarisfer AsslgnmentTerm Scores From Ancther Clasa

! MRl Tramsfer Soores. !

same course number. Choese this opion ko manualhvh'ara'erofeml asskrmeant ane berm grades ﬂllmd onore of 4 pher dossts
Use Arotwr asz: - Mot Selectad [j(Eded blher Osss)|
3. Click on Manually Transfer =

Scores.

4. Tearsfot Sooros | Uy e Girem A der

I P ——— ] ]

4. Your assignments and
grades are listed.

Uneorsd Acdipn manta from 2250 / D3 » PAP LANG ARTS 2 Lomp fAA MM grad<a¥ SO0 1oy

D e s Ha Carsk Ligradod Aasbawrarks
: . e e O o . Mo Cxten Lracin dabarere
Click the blue Grade [Nk on i —anata T : Sommmm T N
the first assighment in the AT Soerten e e
rist (SR L L BN R ) e IR et i
. b
TALAIT :x-.u Wadadoy Teellat  TEST (R
VIV ke e e g, Lo Myle Bl ) LRLE]
CHIWTE  me by e (9 kL T
onzIE Baas i 2t Y GRLTICLAZS DFS 143
O am'n
CRFIII  terechonm Gpdng Tee TERT 143
CRATVIT Bl e Froee Gab T LA T Tl
L e T e I L BT P ({1

6. Assignments from the previous

teacher are listed at the BoOHOmM | 4g.. srararer cores g
of the screen. . . [ i forgraveit St & I ]
7. Choose an assignment that is
the same or similar to your s e masnesi Lt et st Gaceo  adnc
assignment_ Click the [ESTET Beeay DALr/LASEr <6 2R 1ty PR r
Transfer link for that
assignment. e T R T T eawewo |- ff
8 The score will appear in the searst e (1) A
score box in the middle of the e s
window. Add comments if =
necessary_ ¢r<.:r-nl Al ppntiwine (oo tm Drimpyiead Clices TIS0 0 11 - SOCSTIGIES § et .
Note: You can manually input |- e T S S
gfades in the score box if there ] 1o WA e e @ [TH w Laiids
Is not a simifar assignment Tt Sl B e
option.
9. Click Sava.
10.After clicking Save, you will ST Teansfor scoens i
retum to the list of your [ T e i v S e R
assignments. Unacorad AL pnmonte Mm 1250 ) DS < PAP LA ARTS 8 Lias pRAR Absa et bie v
11._Follow the steps abowve until all — ... T T
grades have been transfemed. manGuEaiE L 10
12.Check the No Count Opﬁon for CHIGIT mead sasrkaANd LAY ::-'lﬂ.uv_v{h. ::: ]2
any assignments that will not o T T =
- 13
CO_UI'lt for the student. CAIAIT Pasiad R ke G CIGASIR A, e
13' CI[CK the Com plet? G s Wan by e e (MRS [ CUREETILT ey Ly $1i-)
Assignment Scoring button T e S AN L e
14 _ARer verifying the tem grade Vrestoam o T TR T e
on the next screen, click to Heyepcad ores Gavvadscwtes )4y 16

finish the transfer process TERWIE Skrweb o Adtiyres LA P CLA G (A [T

15. After transferring the grades

and making any necessary adjustments for students who transfer during a six weeks, check the
average. If the termn grade is bold, you will need to complete the grade change request process

3 11/20/2013



To manually transfer term grades only:

1. In Option 2, chopse term
grades only from the drop

down menu Opifof 22 = Teatser Asdlgament [Tenm Sooved Frosy Anoiher Ched i Manuslly Transfer Scores
3 Click on SEIE'Ct Another Chweasa this option 1 rranualy transter o ericr term gradka oy ) basad o o of 4 cther dassas
’ Class. e fnotner Qoo Mok Baletted  (SEac Anitr Cloes]
3. Click on Manually
Transfer Sceres
4. Enter any report card
grades from the dropped
ggﬁf;‘;&igﬂ)}g&?mr CMaSSHD [0 (Dropped)  Enter Tevm Gradks for Cn S5/ 06 i iaiecr
P Ot | RDor | st |
the new dass onthe right. | |*& B[] {ree | S | S S | et | B, il
IT there is no grade in the w |7 | wesdn " i
report card column, leave
the comesponding percent Mo (7S | IS ) %
5 gil::]kmt;]nbsliaanvi Tarm ol Lo ) N e out ¥
Grades and Enter - o R R »
Semester Grades. If a ; w asenls P . )
necessary enter semester

grades.

6. Click on Save Semester Grades and Finish

7. Check and see if the semester grade in your grade book is bold. If it is you will need to complete the
Grade Change Request process fo update the grades.
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* Option #3 — Manually Enter Term Scores - is commonly used. It is used for students who are transferring from

another district/campus. The teacher clicks on Manually Enter Scores and inputs the transferred term grade
they were given by the office.

Option #3:

Use this option for those who do not have dropped classes available (new students to building/course) Teachers are
manually entering grades for closed grading periods.

1. Click Manually Enter Scoras v 3 Ml triarTam beores [ Rty o e d
Chitid the tpten L Pinusly e Linm {rade parairts for tieid Sradihg parisds

2. {ffice Staff will have

Enter Teem Gradbes bor Class 5C10 / 06 _“m‘rﬁ‘?aﬂ;‘:‘m__‘
entered the grades for rorm | Gt [ cumman [ megort [ o Bt
the new student. Enter el o L
that grade into the New o o b
Percent column. e 88 28.00%

3. Click the Save Term o * - :: D;gmdes n
] e New
Grades and Enter it # Percent Column
Semester Grades - -

button. Add semester SRS e e
grades if necessary

“

4. To complete the grade entry the grade will need to be posted from your gradebook to the office
side. To do this complete a Grade Change Request:

« Request a grade change in the appropriate grading term for that class. Click on Request
Grade Change

Click the back button and then click the Complete Grade Change Request button.
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e Option #4 — One-Click Transfer Term Percents from Dropped Section of this Course - is also commonly used.
This is when a student moves from one teacher to another within the same building and the same course/class
(example Algebra 1) at the end of a term/semester. The teacher will click on “Transfer Percents” and pull in the
term grades from the previous teacher.

Option #4:

Use this option for students who transfer from one section to another of the same course. It is also used for students
who transfer late in the year or come into the class with only a few assignments. This option only transfers averages —
not assighments.

1.

Click on the Transfer Percent
bution for each complete

six weeks.

The grade on top is the
grade in the student’s
previous class; the grade on
the botHtom is the grade in the
current class.

Dpscan. ol « Orns=Clk Tr weghr Yo P L8 Ty ens Qrogped Saction of Il Covrse
R grieigy prertcdi hirek doviied price b Ohirkiibgrivin'a oo elTdclbny dutd.

Clicx Traflibar PRGred h b5 L Al e LT OFBche POt TIom [iv < GDDGE #a0Un wilh fv Chol
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* Option #5 ~ Enter a Starting Grade Percentage for the Current Term - allows the teacher to enter a withdrawal
grade (mid-term) grade. Doing this will plug the entered “Starting Grade” into every assighment during the
current grading period from the start to the current date.

Option #5:

Use when a new student comes into the class after a term has started.

1. Click the Enter a Starting Grade bution.

Option WS - Entar & Btacting Srade Parcantage For the Currant Tann I Enter s Starting Grade

2. Enter the grade from the

previous school in the s saning Ceac v | o
Sh:r.iing Grade Parcent Tre Starling Grde Paroett wl b Keb 10 4x 0ot b poarmast Ut wia e bodorn | 541 Eat. i
box Srateg teninbwing GH NG — o . -
. Srutire S s YHINIAL L (ESAroeE e KIS/ 1) Hphtdsy : s &
3. All missing grades for the | owts v e i €@ (f you have marked assignments asna count.

for this student you must eheck this option o
~venvrite themor physically. removetheno 1|
.count on each assignmant. :

student, from the start of
the current termm up o
(and including) the

student start dale, will be assigned the starting grade unless they are marked no count or
after the student start date.

4, Click the Apply Grade Percent buHon.

] [y e L
M gl =i e m0ih o B ] i R ot el rod e d e G

When transfer grades are complete, click on the “New” button again. Check the box next to “Do not display NEW by
the student’s name”.

e Note: Ifthe New button is accidently turned off, the same information can still be accessed. The teacher can
click on the student’s name in the gradebook , and then select the New Student tab at the top of the page.

PO 1 ] | Missing Assignments (0) | | [Report Card Grades' COmmem {New Student’
S ———

Soeclal Codes Teacher's Log ! Edit Current Term TEGIE Other Terrr
\ssignments Scores

ferm Data Dav Cat Groun Deazerintinn Waht Max Scr  Ava Seom
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