
HOW TO PREPARE YOUR 
SCHEDULE TEMPLATE



STEP 1

• Access your Arena Scheduling in 

Skyward (Gradebook). If you 

are not at Arena Scheduling, 

please see the previous 

video/pdf “How To Access Arena 

Scheduling”.

• All video/pdf/help is located at 

www.grisd.net, search “Arena 

Scheduling”

http://www.grisd.net/


STEP 2 (OPTIONAL)

• If you prefer to use the paper template 
located on your course selection sheet or 
use your own, please feel free to skip this 
step. NOTE: Use a pencil!!!

• The Google Sheet “Schedule Template” 
link can be found on the GRHS Arena 
Scheduling web page.

• Click on the Google Sheet “Schedule 
Template” and make a copy. You’ll need 
to login to your school Gmail account 
after opening the template, then FILE, 
MAKE A COPY.



STEP 3

• In Arena Scheduling, sort list of classes by 
period
OR

Sort by Subject.  

• Some users have said sorting by period is 
easier.

• When you are viewing all classes, if you do 
not see a class you believe should be there, 
there may be multiple “sheets” of classes. 
Look towards the bottom and click the arrows 
to see more classes.



IMPORTANT NOTES

• Some classes have unfamiliar names or are listed as semester courses. 

See class list for “Unusual or Unfamiliar Names and Paired Semester 

Classes” for help. The class list can be found on “Arena Scheduling” 

web page at www.grisd.net

• For semester courses, both semester must be added. You may get an 

error message, just continue adding second semester.



STEP 4

• Put the course name and the period(s) offered into the template.



STEP 5 (OPTIONAL)

• This step is only useful if 
you choose to use the 
Google sheet to schedule 
courses. If you are using a 
paper sheet, please feel free 
to skip this section.

• Choose options for your 
schedule by manipulating 
the template.

• Circle, highlight, or use a 
different color for the class 
selected for each period. 

• Cross out, black out, or use 
a different color for classes 
that will no longer fit in your 
schedule.


